
GOVERNMENT OF PUDUCHERRY

Online Consent Management & Monitoring System

User Manual for Industries

GUIDELINES/SCREEN SHOTS FOR INDUSTRIES TO FILE APPLICATION ONLINE FOR 

OBTAINING CONSENT FROM THE COMMITTEE



INTRODUCTION

Online Consent Management & Monitoring System is a web-based application for Consent Management developed for the PPCC
(Puducherry Pollution Control Committee), by NIC, Cell, and Ministry of Environment & Forest. The details of Industry User as given below.

Features of OCMMS

 Unified Global online application/ portal

 Role based application access

 Multi level Security Enabled System

 Online Industry Registration

 Online Submission of Application, Approval, Clarification and other activities for CTE, CTO for all category of Industries / Institutions

ONLINE INDUSTRY REGISTRATION

Industry registration is an online feature; which will enable Industry applicant to register himself online to use the application for applying
for Consents (CTE/CTO), Authorization and other features. Using this Industry will be able to generate the user temporary name and
password, which he needs to use within the stipulated time. Once Industry uses the temporary user name and password for Consent
Application; documents/details provided with this will be validated and user name will be confirmed and made available to him for future
use. If Industry fails to use the temporary user name within the given time frame, then this user name will be deleted from the database and
applicant will have to re-register himself to use the online application.



INDUSTRY REGISTRATION

For New Industry Registration Click on 

“New Industry Registration” Link at 

Home Page. 



 Click “New Industry Registration”

 New Registration form will be displayed.

 Fill the required details in provided form and click “Submit”.

 Once submitted, System will validate the input data.

 If data is incorrect or mandatory filled not filled then system will prompt user to correct the

information.

 If provided info of Industry user is correct then System will generate user name and

Temporary password.

 After successful Registration, System will generate User name and temporary 

password, which will display on screen.

Following are the screenshots of Industry Details and Occupier details



There are 2 tabs. “Industry Details” and Occupier Details”. 
Fill all fields of the form correctly and Star marked fields are mandatory to fill, in both Industry Details and 
Occupier Details. Click Industry Details to fill the form.



OCCUPIER DETAILS TAB SHALL BE FILLED AND “SAVE “ BUTTON SHALL BE CLICKED FOR REGISTRATION TO 
BE COMPLETE.



When the registration is complete, user ID and temporary password will be displayed as below as well as 
the details will be sent as SMS to occupier mobile and occupier e-mail ID. 

Click Print to Save the details



Click on the print button and save the details of registration as PDF for future use by the industry. 



Choose “Industry Login” - Using the user ID and password login to 
OCMMS. Automatically change password screen will appear first on login



A new screen will appear. Fill up the details and enter new password. (Kindly see the instructions for entry of new 
password) 

 When user login as Industry User with provided User ID

and Password, firstly it gives change password page as 

shown here.

 Change temporary password.

 Enter the old & new password.

 Enter the new password of minimum 8 characters size

having at least 1 character, 1 digit and 1 special

character (@, #, $ only). Click on update



Again login to OCMMS, using the user ID and the new password 

 After changing password successfully, you

can login in to OCMMS by selecting

Industry option button and entering user

id, password and Captcha code.

 Maximum 3 times you can enter wrong

password, after that your account

locks.

Only way to unlock is by
Clicking Forget password



Procedure for Forget Password

 Click on industrial user Radio Button.

 Provide user name in the field.

 Click on submit button.

 New password will be generated and sent to

the registered mobile number and e-Mail ID

automatically. Now, Login can be done using

new password



With help of Industry profile user can 

check details provided by them during 

registration and can edit it.

User can also print Industry and 

Occupier details.

Logout Button



Applying for Consent

Click on Apply for consent

CTE(Consent to 

Establish)

CTO(Consent to 

Operate)



 Click on Apply for consent.

 Click on Consent Type as per requirement.

In case of CTE  New

Revised

Extension  

Expansion

In case of CTO Air After CTE

Water After CTE

 Both After CTE

 Air Renew

Water Renew

 Both Renew

 Air Direct

Water Direct

 Both Direct

 AirExpansion

Water Expansion

 Both Expansion

 AirRenew

Water Renew

 Both Renew

 AirAuto Renewal

Water Auto Renewal

 Both Auto Renewal

• Click on consent for as per requirement.

• Click on Application for as per requirement.

• Click on Next



Other TAB:- Fill in all the required details; do not miss the fields that are marked 

mandatory



Please do not click on completed 

until it is completed.

Click on in progress.

Click on Save button.

 Click Save in “In Progress Mode”

 Once Saved, the application will be in General Mode, and to continue uploading, Press Edit 

Button which is available in the bottom of the Tab.

 Important: Please do not click “Completed mode” until application is fully completed



Location TAB:- Fill in all the required details; do not miss the fields that are marked 

mandatory



Production TAB:- Fill in all the required details; do not miss the fields that are marked 

mandatory

Click the Add button for input

Click view to check the input

Click delete for deleting an entry or for 

correction of entry

The same can be repeated for

 By Product

 Raw Material Details

 Recycled/Salvaged Material Details 

Click Save in „In Progress mode

Provide Process Flow Details 



Click Add Button to add-on 

multiple information for Product 

/By-Product/Raw Material 

Details

Click the check box and choose 

Delete button for removing the 

provided Product /By-

Product/Raw Material Details



Township TAB:- Fill in all the required details; do not miss the fields that are marked 

mandatory

Select Yes/No 

from the 

Option, If YES, 

fill the details 

accordingly



Energy TAB:- Fill in all the required details; do not 

miss the fields that are marked mandatory

If the Option selected as In-

Plant Generation, Add the 

Fuel Used details

Else, Provide information for 

Power Requirement



Water TAB:- Fill in all the required details; do not miss the fields that are marked 

mandatory

Enter Water Source 

Details, Water 

Consumption Details 

and others.

Provide Bore well 

Details if exists.



View of Water Source Details.

• Select the name of the source type

from the available dropdowns.

• Enter the name of the source

such as Open well, Tube

well/Bore well, Infiltration well,

etc.

• Enter the Purpose viz., Process,

Cooling,Boiler,Domestic, etc.,

• Enter the total quantity of water

drawn through the source daily in

Kilo Litres per day (1000 Litres per

day = 1 KLD) .

• Use Add Button to Continue



Waste Water TAB:- Fill in all the required details; do not miss the fields that are marked mandatory

Wastewater Generation

and disposal details can be

entered by clicking Add

Button.

Sewage Treatment Plant (STP) details to

be entered, Information shall be

provided accordingly to the option

chosen from Treatment Status

Effluent Treatment Plant (ETP) details

to be entered. Information shall be

provided accordingly to the option

chosen from Treatment Status



Solid Waste TAB:- Fill in all the required details; do not miss the fields that are marked mandatory

Enter the details of Non

Hazardous and Hazardous waste

details by selecting appropriate

Items. Multiple entries can be

made with Add button



Hazardous waste details can 

be entered by selecting from 

the dropdowns provided and 

by entering the quantity.

Multiple entries can be made 

with Add button. Click Save 

in - In Progress mode.



Air Emission TAB:- Fill in all the required details; do not miss the fields that are marked mandatory

• Details of Emission sources,

control measures can be

entered by selecting

appropriate items.

• Multiple entries can be

made by Add button.



Fill up the stack Details, Use Add Button for multiple details Fill up the Fugitive Emission/Noise Details, Use Add Button 

for multiple details



Pollution Control Management TAB:- Fill in all the required details; do not miss the fields that are marked 

mandatory



DocumentsTAB:- Upload all the requisite documents

• Click on Documents.

• Click on upload

button for uploading

the documents. PDF

formats (less than 5

mb) need to be

uploaded.



After uploading all documents, click on save button



• Window appears as shown after the

clicking Save button in previous page.

• Any number of additional document

the user wishes to upload can be done

by clicking Save Button.

• Provide the name of the file to be

uploaded

• Click save button



Consent Fee TAB:- Payment Mode

Click to know the Fees 

to be remitted.

Auto calculated on 

basis of Provided info.

Type the Conant Fees 
to be paid

.



 Category will come automatically on basis of inputs 

provided.

 Gross fixed assets cost will come automatically on 

basis of Provided inputs.

 Water consumption will auto fetch on basis of 

provided inputs.

 Consent fee applicable for air and water act will auto 

fetch on pressing calculate button, on basis of 

provided inputs.

 Total consent fee will auto calculate as per PPCC rule.

 Gross Fixed Assets will automatically fetch.

 Fee applicable will automatically update by clicking on 

Calculate button.

 Enter the reason for deviation in payment.

 Enter the consent fee remitted. 

 Click on completed save button.

Click Online for 

online payment 

Click Offline for 

offline payment

Click No payment for

proceeding without 

payment

.



Click on Proceed button, if you don’t want to make any change else click on back

Following screen will appear. If you Choose ONLINE

.



Online Payment Receipt 

generated and user may 

take a copy of it by 

Clicking Print Option

.



If Offline Payment Chose, the following screen displayed, Choose Add Button to provide the 

Demand Draft particulars, Choose File for upload the scanned Demand Draft and Save to move 

on further 



Once payment Completed and by Clicking Proceed Button, industry can submit 
the final application. Following screen will appear on successful completion of 
application

Industry can print the final 

application submitted

.



Go to Home page., Select completed application TAB and click on application number link to view 

the application Submitted.

• In the User‟s Home Page, the

applications both “In Progress” and the

“completed” applications can be viewed

as shown aside.

• The status of the submitted application

can also be viewed under “completed”

option



Application can be printed 

and submitted to Committee 

along with the hard copies of 

the other documents.



Application generated in PDF format.



If any clarification is raised by PPCC the letter C appears as shown.



From the Popup window, the details 

of clarifications raised can be seen.

Click View Report to view any 

document uploaded by the District 

Office.



The reply can be sent for clarification in 

the same window by typing in the

Note.

Any document can be uploaded by 

clicking Choose file.

Click Save to complete the reply.



After the reply is submitted, the

window appears as shown



User Can View the Reason 

and edit the application 

accordingly if the application 

is returned by PPCC for want 

of additional details



INDUSTRY LOGIN: - After granting of consent the user screen displays as below

Application Status can be 

tracked here



User can View Consent Order User can View/Download finally approved 
Consent Certificate



If user Clicks, View Uploaded Certificate, Consent 
Order get downloaded to the user for save/print.



CONSENT ORDER







THIRD –PARTY VERIFICATION is enabled in the home page of the  
PONOCMMS PORTAL.



By selecting search criteria, third party can view/verify the final 
certificate 


